For the Organizational meeting 07/20/2026

ADOPT VILLAGE STOP SIGNS & TRAFFIC SIGNAL LIGHT -

= Trustee moved, Trustee seconded, carried _/_ adopting the following
stop signs and traffic signals for the Village of Brockport:

Stop Signs:
1) Adams Street at Chappell Street (eastbound)

2) Adams Street at Utica Street (westbound)

3) Allen Street at Centennial Avenue (southbound)

4) Anita’s Lane at Anita’s Lane (eastbound)

5) Anita’s Lane at East Avenue (northbound)

6) Barry Street at Fayette Street (westbound)

7) Barry Street at Keable Court (eastbound and westbound)
8) Beach Street at Erie Street (northbound)

9) Beach Street at Holley Street (southbound)

10) Berry Street at Fayette Street (eastbound)

11) Beverly Drive at Idlewood Drive (eastbound)

12) Briar Rose Lane at West Avenue (northbound)

13) Brockview Drive at Frazier Street (southbound)

14) Brockway Place at Chappell Street (westbound)

15) Brockway Place at Main Street (eastbound)

16) Brook Terrace at #24 Brook Terrace (northbound)

17) Brook Terrace at Brookdale Road (southbound)

18) Brook Terrace at South Avenue (northbound)

19) Brookdale Road at Main Street (westbound)

20) Burroughs Terrace at Fair Street (southbound)

21) Cailyn Way at Briar Rose Lane (eastbound)

22) Candlewick Drive at Havenwood Drive (westbound)

23) Carolin Drive at Clark Street (northbound and southbound)
24) Carolin Drive at West Avenue (northbound)

25) Centennial Avenue at Allen Street (westbound)

26) Centennial Avenue at Main Street (eastbound)

27) Central School Drive and Centennial Avenue (northbound)
28) Chappell Street at Adams Street (northbound)

29) Chappell Street at Centennial Avenue (southbound)

30) Cherry Drive at Clark Street (northbound)

31) Cherry Drive at Evergreen Road (southbound)

32) Clark Street at Carolin Drive (eastbound and westbound)
33) Clark Street at Evergreen Road (eastbound)

34) Clark Street at Kimberlin Drive (westbound)

35) Clark Street at Main Street (eastbound)

36) Clark Street at Smith Street (eastbound and westbound)
37) Clinton Street at Main Street (eastbound)

38) Cloverwood Drive at Candlewick Drive (northbound)

39) Coleman Creek Road at Central School Drive (northbound)
40) Coleman Creek Road at Main Street (eastbound)

41) College Street at Main Street (eastbound)

42) College Street at Utica Street (westbound)

43) Commencement Drive at Holley Street (northbound)



44) Cyrus Way at McCormick Lane (northbound)
45) Erie Street at Beach Street (eastbound and westbound)
46) Erie Street at Perry Street (eastbound and westbound)
47)Erie Street at Utica Street (eastbound and westbound)
48) Evelyn Drive at Glendale Road (westbound)
49) Evergreen Road at Clark Street (northbound)
50) Fair Street at Quaker Maid Street (eastbound)
51) Fayette Street at East Avenue (northbound)
52) Frazier Street at Fayette Street (westbound)
53) Frazier Street at Glendale Road (eastbound and westbound)
54) Frazier Street at Keable Court (eastbound and westbound)
55) Gardner Alley at Clinton Street (northbound)
56) Gardner Alley at King Street (southbound)

57) Glendale Road at Barry Street (southbound)

58) Glendale Road at East Avenue (northbound)

59) Glendale Road at Frazier Street (northbound and southbound)
60) Gordon Street at Spring Street (southbound)

61) Gordon Street at State Street (northbound)

62) Graves Street at Clark Street (southbound)

63) Graves Street at West Avenue (northbound)

64) Havenwood Drive at East Avenue (northbound)

65) High Street at Park Avenue (westbound)

66) High Street at Park Avenue (northbound)

67) Hillcrest Parkway at Main Street (westbound)

68) Holley Street at Main Street (eastbound)

69) Holley Street at Perry Street (eastbound and westbound)
70)Holley Street at Utica Street (eastbound and westbound)
71)Idlewood Drive at Clark Street (southbound)

72)Idlewood Drive at West Avenue (northbound)

73) Keable Court at Barry Street (southbound)

74)Keable Court at Frazier Street (northbound)

75)Kimberlin Drive at Clark Street (southbound)

76) Kimberlin Drive at West Avenue (northbound)

77)King Street at Utica Street (westbound)

78) Liberty Street at Fayette Street (eastbound)

79) Liberty Street at Main Street (westbound)

80) Lincoln Street at King Street (northbound)

81) Locust Street at Barry Street (northbound)

82)Lyman Street at Fayette Street (westbound)

83)Lyman Street at Locust Street (eastbound)

84) Market Street at Main Street (westbound)

85) Market Street at Park Avenue (eastbound)

86) Maxon Street at Kenyon Street (westbound)

87)Maxon Street at Utica Street (eastbound)

88) McCormick Lane at East Avenue (northbound)

89) Meadowview Drive at Clark Street (northbound)

90) Meadowview Drive at Evergreen Road (southbound)

91) Mercer Street at Chappell Street (eastbound)

92) Monroe Avenue at Holley Street (westbound)

93) Monroe Avenue at Main Street (eastbound)

94) Monroe Avenue at Utica Street (eastbound and westbound)



95) Morgan Court at Evergreen Road (eastbound)

96) Oxford Street at Spring Street (southbound)

97) Oxford Street at State Street (northbound)

98) Park Avenue at South Street (east and west of triangle)

99) Park Avenue at State Street (northbound and southbound)
100)Quaker Maid Street at South Avenue (southbound)
101)Quarry Street at Locust Street (westbound)

102)Queen Street at Clinton Street (northbound)

103)Queen Street at Erie Street (northbound and southbound)
104)Queen Street at Holley Street (southbound)

105)Smith Street at Clark Street (northbound and southbound)
106) Smith Street at West Avenue (northbound)

107)South Avenue at Brook Terrace (eastbound)

108)South Avenue at Main Street (westbound)

109)South Avenue at Owens Road (eastbound)

110)South Avenue at Quaker Maid Street (westbound)

111)South Street at Main Street (westbound)

112)South Street at Park Avenue (eastbound)

113)State Street at Park Avenue (eastbound and westbound)
114)Union Street at Park Avenue (eastbound)

115)Utica Street at Adams Street (southbound)

116)Utica Street at Clinton Street (northbound)

117)Utica Street at College Street (northbound and southbound)
118)Utica Street at Erie Street (northbound and southbound)
119)Utica Street at Holley Street (northbound and southbound)
120)Utica Street at Monroe Avenue (northbound and southbound)
121)Victory Drive at Barry Street (southbound)

122)Victory Drive at Frazier Street (northbound)
123)Water Street at Market Street (southbound)
124)Westwood Drive at Glendale Road (westbound)
125)Willowbrooke Drive at West Avenue (northbound)

Traffic Signal Light:
1) Adams Street & Kenyon/Allen Streets

2) Temporary — at Smith Street bridge (southbound)
3) Temporary — at Smith Street bridge (northbound)



Board or Committee

Name

Term Expires

Village Board - 5 members

Village Board - 4 year term Benjamin D. Reed, Mayor 06/30/2029
Village Board - 4 year term Don R. Roberts, Trustee / Deputy Mayor 06/30/2029
Village Board - 4 year term (full term 06/30/2029) Rhonda Humby , Trustee - one year term 06/30/2027
Village Board - 4 year term Sandeep Singh, Trustee 06/30/2028
Village Board - 4 year term Vacant 06/30/2028
Planning/ZBA Board - 5 members / 1 alternate

Planning/ZBA Board - 5 year term Vacant - alternate 06/30/2029
Planning/ZBA Board -5 year term Scott Koelle 06/30/2030
Planning/ZBA Board - 5 year term Brandon St. John 06/30/2030
Planning/ZBA Board - 5 year term Robert Duff - Zoning CHAIR 06/30/2031
Planning/ZBA Board -5 year term Lyle Stirk 06/30/2027
Planning/ZBA Board -5 year term Molly Gaudioso - Planning CHAIR 06/30/2028
HPB - 7 to 9 Village Resident members

Historic Preservation Board - 3 year term William G. Andrews

Historic Preservation Board - 3 year term Vacant 06/30/2026
Historic Preservation Board - 3 year term Lynda VandenBerg, Esq. 06/30/2027
Historic Preservation Board - 3 year term Vacant 06/30/2024
Historic Preservation Board - 3 year term Kathy Geotz 06/30/2027
Historic Preservation Board - 3 year term Elizabeth Harden 06/30/2029
Historic Preservation Board - 3 year term Adam Rich - Secretary 06/30/2027
Historic Preservation Board - 3 year term Vacant 06/30/2027
Historic Preservation Board - 3 year term Dan Brockway 06/30/2028
Historic Preservation Board - 3 year term Erin Brockway 06/30/2028

Tree Board - no fewer than 5 /ﬂub to 10

Tree Board - Chair

Margay Blackman - Chair

term expired

Tree Board - 4 year term Priya Banerjee - Secretary 06/30/2028
Tree Board - 4 year term Kathleen Goetz 06/30/2028
Tree Board - 4 year term Melissa Rivelis-Clarke 06/30/2028
Tree Board - 4 year term Merrill Melnick 06/30/2029
Tree Board - 4year term Cathy Appleby 06/30/2029
Tree Board - 4year term Robert Shaw 06/30/2030
Tree Board - 4 year term Patrick Barczys 06/30/2028
Tree Board - 4year term Luke Vandervort 06/30/2030
Tree Board - 4 year term Lara Hargrave 06/30/2028

Updated 07/14/2026



Board or Committee

Name

Term Expires

Ethics Board -5 members

Ethics Board - 4 year term

Mark Ketchum

06/30/2027

Ethics Board - 4 year term

Christina Daniels

06/30/2028

Ethics Board - 4 year term

Vacant - employee representative

term expired

Ethics Board - 4 year term

Elizabeth Harden

term expired

Ethics Board - 4 year term Finish LoBracco term John Keiser term expired
Ethics Board Village Attorney - Ex officio - non voting N/A
Parks Committee - no fewer than5 /up to 9 :

Parks Committee - 4 year term Linda Ketchum - Chair 06/30/2028
Parks Committee - 4 year term Losh Spalla 06/30/2028
Parks Committee - 4 year term Christina Miller-Lesniak 06/30/2028
Parks Committee - 4 year term Lauren Lieberman 06/30/2029
Parks Committee - 4 year term C.T. Oakes - Vice Chair 06/30/2030
Parks Committee - 4 year term James Rowe 06/30/2027
Parks Committee - 4 year term Sandi Henschel - Secretary 06/30/2029
Parks Committee - 4 year term Sarah Bonczyk 06/30/2029
Parks Committee - 4 year term Brittany Profit-Rheinwald 06/30/2029
Brockport Local History Museum -5 up to 9 (On pause due to re-organization)

Brockport Local History Museum - Annual term Vacant - Historian - annual re-appointment 06/30/2026
Brockport Local History Museum - 3 year term Karen Owen 06/30/2026
Brockport Local History Museum - 3 year term Maggie LaPierre 06/30/2028
Brockport Local History Museum - 3 year term Norman Knapp 06/30/2026
Brockport Local History Museum - Annual term Sarah Hart - Art Historian 06/30/2026
Brockport Local History Museum - 3 year term Kate Vreeland 06/30/2026
Brockport Local History Museum - 3 year term Nicole Cesnales 06/30/2028
Brockport Local History Museum - 3 year term Bruce Leslie (College Faculty) 06/30/2026
Brockport Local History Museum - 3 year term William Andrews 06/30/2026
Seymour Library Board
Seymour Library Board - 5 year term (limit 2 terms) Elizabeth Caruso 12/31/2027
Seymour Library Board - 5 year term (limit 2 terms) David Newman 12/31/2028
Seymour Library Board - 5 year term (limit 2 terms) Linda Negus 12/31/2029

Updated 07/14/2026



Board or Committee

Name

Term Expires

Welcome Center

Welcome Center - Annual term

Raymond Sand, Director- Annual appointment

12/31/2026

Welcome Center Ambassadors

Various Ambassadors

Monika W. Andrews Creative Volunteer Leadership

Award Selection Committee

Linda Ketchum (Village rep)

Rob Westbrooke (Sweden rep)

Patricia Galinski (Clarkson rep)

CommUNITY Builder Award

Linda Ketchum (Brockport rep)

Michael Myers (Sweden rep)

Jennifer Goodrich Voelkl (Hamlin rep)

Leslie Zink (Clarkson rep)

prroved by the Village Board

Updated 07/14/2026



VILLAGE OF BROCKPORT

127 Main Street - Brockport, New York 14420
Telephone (585) 637-5300 - Fax (585) 637-1045
Website: www.brockportny.gov

The Victorian Village on the Erie Canal

Preserve America Community

Listed on the State and National Registers of Historic Places
Certified Local Government

Tree City USA Community

Erie Canalway Heritage Award of Excellence

NYS Climate Smart Community

NYS Clean Energy Community

VILLAGE OF BROCKPORT

Resolution to Restructure the Brockport Museum & Library of Local History

WHEREAS, the Village Board is responsible for ensuring the efficient, accountable, and fiscally
responsible operation of all Village departments and programs; and

WHERFEAS, the Village Board has reviewed the current organizational structure of the Museum
and considered the recommendations of the outgoing Director/Historian, and has determined that
restructuring the Museum’s administration will improve efficiency, streamline decision-making,
eliminate duplication of administrative functions, and strengthen accountability; and

WHEREAS, the Village Board finds that the educational and historical mission of the Museum
can continue to be effectively fulfilled under the supervision of the Village Historian with
oversight by the Village Board liaison; and

WHEREAS, the Village Board has determined that the administrative responsibilities currently
assigned to the Museum Director are compatible with the responsibilities of the Village Historian
and may be consolidated to improve delivery of services while maintaining the preservation of the
Village’s historical collections and public programming.

NOW, THEREFORE, BE IT RESOLVED, that the Village Board hereby approves the
restructuring of the Brockport Museum & Library of Local History effective July 20, 2026; and

BE IT FURTHER RESOLVED, that the Museum Board (formed in 2014), Director of the
Museum, and Art Historian are hereby abolished, subject to all applicable laws and any necessary
amendments to the Village Code; and

Mayor Benjamin D. Reed
Deputy Mayor / Trustee Don Roberts, Trustees Sandeep Singh and Rhonda Humby



BEIT FURTHER RESOLVED, that all administrative and operational duties previously assigned
to the Director of the Museum be assigned to the Village Historian, subject to the direction and
supervision of the Village Board; and

BE IT FURTHER RESOLVED, that nothing contained herein shall diminish the Village’s
commitment to preserving its history, protecting its collections, maintaining public access to the
Museum, or providing educational and cultural programming for the benefit of residents and
visitors; and

BE IT FURTHER RESOLVED, that this Resolution sﬁhzﬂ%l%‘cake effect immediately upon its

7 W
adoption, except as otherwise required by law/ ////// //////////////

L
<
S
onby: %
Motion by: Trustee //////// ////////
. . L
Seconded by: Trustee ////// / //////
Passed by the following vote of all Vl//}//ﬁg;/e/k// oard Memb%/;/zs/// oting in favor thereof:
Affirmative: # /////// //////// ////////
Negative: # . //// //// ////////
Abstain: # . ///% o _
L _
\ ¥ ¢
I, Barbara A K1izen’do hereby Certity that fiie resolution was passed at a meeting of the Village of
Brockpdrt Village Board,of Trustees held on7July, 20, 2026 and is incorporated in the original
mlnutes,g%g is in full forcg/;//g/g}d effe(;,f{t///.//f///}
//)//'/ %) ;,/; ///////;///

Barbara A. Krizen
Village Clerk



Village of Brockport Meetings Schedule 2026-2027

2026 Meeting Dates
September7-  No Meeting
September21-  Dept. Heads
September28- Work Session
October 5 - Regular Meeting
October 19 - Dept. Heads
October 26 - Work Session
November2 - Regular Meeting

November 16 -
November 23 -
December 7 -

December 21 -
December 28 -

Dept. Heads
Work Session
Regular Meeting
Dept. Heads
Work Session

Village Board Meetings

Meetings begin at 6pm and are held at the Village Municipal Building 49 State St Brockport
The 1°* & 3™ Monday of each month- Work Sessions 4t Monday of each month
Deadline for Agenda Items - The Wednesday before the Monday meeting.

2027 Meeting Dates

January 4 -

January 18 -
January 25 -
February 1 -

February 15 -
February 22 -
March 1 -
March 15 -
March 22 -
April 5-
April 19 -
April 26 -
May 3 -

May 17 -
May 24 -
June 7 -

June 21 -
June 28 -
July5-
July 19 -
July 26 -
August 2 -
August 16 -
August 23 -

Regular Meeting
No Meeting
Work Session
Regular Meeting
No Meeting
Work Session
Regular Meeting
Dept. Heads
Work Session
Regular Meeting
Dept. Heads
Work Session
Regular Meeting
Dept. Heads
Work Session
Regular Meeting
Dept. Heads
Work Session
No Meeting
Organizational
Work Session
Regular Meeting
Dept. Heads
Work Session

Planning/Zoning Board of Appeals Board Meetings
Meetings begin at 6pm and are held at Village Municipal Building 49 State St, Brockport
2" Monday of each month - upon application only

Deadline for agenda items - by noon on Tuesday 13 days prior to the Monday meeting

2026 Meeting Dates
Mon. September 14

Mon. October 12
Mon. November 9
Mon. December 1

Approved by the Village Board of Trustees on

Tues. September 1 Mon.

No Meeting Mon.

Tues. October 27 Mon.

4 Tues. November 30 Mon.
Mon.

Mon.

Mon.

Mon.

Noon Submittal Deadline

2027 Meeting Dates

January 11
February 8
March 8
April12
May 10
June?7
July 12
August9

Other Board and Committees

e See Village website for various meeting schedules and start times: www.brockportny.gov

Noon Submittal Date

Tues. December 29
Tues. January 26
Tues. February 23
Tues. March 30
Tues. April 27

Thur. May 25

Tues. June 29
Tues. July 27




Budget Preparation Calendar
Village of Brockport

Fiscal Year June 1, 2026 — May 31, 2027

*Budget Committee Will Commence Early September*

November 9,2026 Treasurer to notify Department Heads and Village Justices (via
memo with templates) of the necessity of expense estimates
for next fiscal year.

December 14,2026 | Department Heads & Village Justices to submit expense
estimates to Treasurer

December 21,2026 | Treasurer compiles initial draft of budget requests

January 25, 2027 Village Board workshop with Treasurer and Department
Heads to discuss budget requests and revenue projections

February 22, 2027 Village Board workshop with Treasurer to discuss & revise
budget requests if necessary

March 1, 2027 Treasurer to file tentative budget with Clerk (must by March
31). A copy is furnished to each member of the board and made
publicly accessible.

March 15, 2027 Village Board Meeting — Treasurer will provide updated
information regarding budget development

March 17,2027 Clerk to publish notice of receipt of tentative budget from

(for next edition)

Treasurer & of upcoming public hearing on proposed village budget
(must by April 15, 2027)

March 22, 2027 Village Board work session — with Treasurer to discuss &
revise tentative budget (if necessary)
April 5,2027 Manager/Treasurer to present proposed budget — public

hearing — make revisions if necessary (must by April 20, 2027)

April 19, 2027

Village Board Meeting — Adopt Budget (must by May 1, 2027)

Updated 4/7/2026
Approved by the Village Board




VILLAGE OF BROCKPORT FEE SCHEDULE
APPROVED - 06/01/2026

Administrative/Clerk Fees

Copies $ 0.25 per page
Fairs/Festivals - Use of Village Services, Employees, Equipi Actual Cost
Fireworks Permit Application No Charge
Parade / Procession Permit Application No Charge
Peddling & Soliciting Permit (Village Board approval required) See permit
A food truck vendor who operates in the 1to7 days $ 100.00
Villoge end o maycy Digie 6 monthsorless  $  250.00
vending fee upon submission of permit
from the town of Sweden 1 year $ 500.00
Returned Check Charge $ 20.00
Tax Search $ 30.00
Temporary Use Dumpster Permit No Charge
Waste Hauler Permit - weekly service, annual fee $ 2,500.00
Welcome Center - Boat Docking $ 20.00 per night
Welcome Center - Tent Camping Key fee $ 5.00

FOIL request fees - In accordance with Public Officers Law, Article 6-§87

Department of Public Works

Terms

Terms

Appliance with Freon Disposal $ 40.00 Pay at Village Hall

Curb Cut / Asphalt Apron Installation Actual Cost plus 10% admin fee

Garbage and Trash Pickup (3 hour minimum) Actual Cost plus $50 admin fee

Garbage Cans left at curb $ 25.00 per can

Lawn Mowing (3 hour minimum) Actual Cost plus $50 admin fee
Accident/Event Cleanup (3 hour minimum) Actual Cost plus $50 admin fee
All bills and charges are payable net cash within thirty (30) days. A delinquent charge

of 10% will be added for non-payment by the due date. Failure to pay may result in the
re-levy of said charges plus delinquent charges on your next Village Tax Bill.

Any services, materials, or permits provided by the Department of Public Works not
specifically listed in this fee schedule shall be charged at actual cost plus a ten percent
(10%) administrative fee.

Police Department Fees

Parking

Terms

Copy of Police Report No Charge
Fingerprinting - (non-resident/merchant) $ 45.00 Pay at Village Hall
Illegally Parked $ 50.00
Winter Parking Ordinance $ 50.00
Fire Lane / Hydrant $ 50.00

Handicapped Parking $ 75.00 **
** Applicable NYS surcharges may be applied by the adjudicating agency
Fines double if unpaid after 10 days
Fines quadruple if unpaid after 30 days
Page 1 of 7



VILLAGE OF BROCKPORT FEE SCHEDULE
APPROVED - 06/01/2026

Planning Board
Change of Use - Commercial / Industrial / Residential $ 250.00
Changes/Alteration of previous approved plans $ 100.00
Telecommunications Systems - Additions or changes $ 1,500.00
Telecommunications Systems - New construction $ 2,500.00
Extension of previous approvals $ 50.00
Fence - Commercial/Industrial and dumpster enclosure $ 100.00
Parking Lot - Commercial / Industrial / Residential $ 200.00
Site Plan - New Construction - 5 acres or less $ 300.00
Site Plan - New Construction - 5 acres or more $ 600.00
Site Plan - Other $ 250.00
Subdivisions - Residential - 5 acres or less $
Subdivisions - Residential - 5 acres or more $
Subdivisions - Re-subdivide $
Special Meeting at request of applicant $

Public Hearing
Note: Plus fees for stormwater pollution prevention plan review, if applicable

200.00 plus $50 per lot

600.00 plus $50 per lot

200.00 plus $50 per lot
50.00 plus base fee

$ 100.00 plus base fee

Note: Plus all incurred costs (ie: publication, legal, postage, etc)

Zoning Board of Appeals

Area Variance $ 200.00
Home Occupations $ 150.00
Incentive Zoning Application $ 1,500.00
Interpretation Request $ 150.00
Other: Special Permit/Authorization required $ 175.00
Rezoning Application $ 500.00
Use Variance $ 300.00
Zoning Compliance Letter $ 30.00
Zoning Map - Color $ 5.00

Note: Plus fees for stormwater pollution prevention plan review, if applicable
Note: Plus all incurred costs (ie: publication, engineering, legal, postage, etc)

Terms Engineering Inspections and Stormwater Inspections

Engineering costs charged to the Village for site inspections or stormwater
inspections shall be the responsibility of the applicant/developer. Village
engineering inspections are based on time spent and will either be invoiced

or utilized from the letter of credit.

Page 2 of 7



BUILDING DEPARTMENT, CODE ENFORCEMENT, COMPLIANCE

APPROVED 06/01/2026
Residential Accessory Structures, Demolition and Misc (Includes Certificate of Compliance Inspection)
Chicken Permit - valid 3 years $ 15.00

65.00
100.00
100.00
Driveway Expansion 100.00 plus all DPW costs

Decks $
$
$
$
Dumpster Permit $ 30.00
$
$
$
$

Demolition - Accessory Structure (except sheds)
Demolition - Residential Dwelling

Gas Appliance ex: gas, solid fuel fireplace 65.00
Pool - Above ground 65.00
Pool - In ground 65.00
Roof - Contractor Installed 65.00
Roof - Homeowner Installed No Charge

Sheds over 144 square feet $ 65.00
Sign -for approved customary home occupations $ 30.00 per sign
Solar Electric System $ 65.00
Standby Generator $ 65.00
Trailer - Temporary Construction $ 65.00
Renewal - of any permit 75% of original fee
Residential Permits

or 20¢ per sg/ft
Additions and Alterations Permit $ 100.00 whichever is greater
ROW Actual cost plus 10% admin fee

Commercial Permits

or 20¢ per sq/ft
Additions and Alterations $ 250.00 whichever is greater
Blasting Permit $ 500.00
Commercial Solar Electric System* $ 500.00 plus .50¢ per KW
Demolition - Commercial Structures $ 500.00
Demolition - Industrial Structures $ 1,000.00
Electric Vehicle Charging Station $ 65.00 per port

or 5¢ per sq/ft
Roof $ 250.00 whichever is greater
ROW Permit Addition/Alteration $ 1,500.00 Per Street Affected
ROW Permit - New Construction $ 2,500.00 Per Street Affected
Sign - Commercial $ 10.00 per square foot
Telecommunications Tower or 5G Install $ 2,500.00

Renewal - of any permit 75% of original fee
* Installer to document assurance against abandonment with bond, letter of credit or annual licensing fee

Page 3 of 7



BUILDING DEPARTMENT, CODE ENFORCEMENT, COMPLIANCE
APPROVED 06/01/2026

FEES ASSOCIATED WITH NEW BUILDS

Residential New Build
New Home Construction $ 250.00 plus 20¢ per sq ft
Truss Identification Placard $ 25.00
Certificate of Occupancy $ 100.00
Parks fee per dwelling unit $ 350.00
Plus Accessory permit fee, if any
Commercial and Industrial New Build
New Commercial/Industrial Construction $ 250.00 plus 20¢ per sq ft
Certificate of Occupancy $ 100.00
Plus Accessory permit fee, if any
Plumbing and Sewer Fees
Plumbing Permit $ 40.00 plus $10 per fixture
Sewer Tap Inspection (Monroe County Pure Waters $ 250.00
Plus: if Village Installed Cost plus 10% admin fee
Plus: if Contractor Installed $ 125.00

Service Connections

The Commissioners will install the service pipe and appurtenances on public
streets from the water main to and including the curb box and shutoff.
Easements acceptable to the Commissioners must be furnished to them for
service installation if private property is involved. Water meters will be
furnished and connected by the Commissions and will remain the property of
the Commissioners

Where a tap already exists, or is being installed under a Main Extension

3/4™ and 1" with 5/8" or 3/4" meter and under $ 375.00
3/4" and 1" with 1" meter $ 425.00
1 1/2" meter and above actual cost plus 10% admin fee

Where no tap exists, fees charged upon application for water service tap

3/4" and 1" with 5/8" or 3/4" meter and under $ 1,000.00
3/4" and 1" with 1" meter $ 1,880.00
1 1/2" meter and above actual cost plus 10% admin fee

Terms Additional parts required to effect installation will be
the responsibility of the property owner.
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BUILDING DEPARTMENT, CODE ENFORCEMENT, COMPLIANCE

APPROVED 06/01/2026

Residential Rental Registration

*Initial Residential Rental Registration
Annual Renewal Residential Rental Registration
Payment August 1st - September 1st

Payment AFTER September 15th

P B B B

500.00 per building
125.00 per building
100.00 per building
200.00 per building

After November Ist - Certificate of Occupancy will be revoked and a "DO NOT OCCUPY" will be posted

on the structure.

Vacant residential structures are required to be registered as rentals pursuant to Village Code 18.13

*Initial Residential Rental Registration fee applies to buildings that were previously not used as rentals, and to any rental

that has an expired rental registration or certificate of occupancy of 45 days or longer.

Initial Residential Registration Fee applies to new rentals, and to any rental with an expired rental registration or C of O
of 45 days or more. Structures with a bonafide building permit for changes that affect habitability are exempt from the fee
for a period not to exceed one year.

** Refer to Village of Brockport Code for definition of "rental" **
More than 12 units per facility are exempt from registration fee, but must submit registration.

Vacant Property Registration

Ist Year
2nd Year
3rd Year
4th Year
5th Year

$
$
$
$

$

500.00
1,000.00
1,500.00
2,000.00
2,500.00

*NO FEE - Property w/ ZERO property maintenance issues as approved by the AHJ, and a prompt registration.
Rental Property - Certificate of Occupancy / Operational Application Fees

Single Family Rental - Code 210

Two Family Rental - Code 220

Three Family Rental - Code 230

Inn / Rooming House - Code 418
Apartments/Townhouse - Code 411

Penalty for unpaid or lapsed CO's beyond 60 days
Re-inspection fee

Operational Fire-Safety Permits & Inspection Application Fee

Terms:

Educational - Annual

Assembly - 50 or more occupants - Annual
Manufacturing - Annual

Repair / Service Garages - 3-year intervals
Mercantile - 3 year intervals

Business - 49 or fewer occupants - 3 year intervals
Penalty for unpaid or lapsed CO's beyond 60 days
Re-inspection fee

&L B B B B B B

& B B B B B B B

300.00
500.00
700.00
700.00
700.00 or $50 a unit
250.00
100.00

200.00
200.00
200.00
200.00
200.00
200.00
250.00
100.00

*Rental Certificate of Occupancy Fee is Reduced by 50% if paid within 30 days.
*Qperational Fire-Safety Certificate of Occupancy Fee is Reduced by 50% if paid within 30 days.

*Property owners will be charged a re-inspection fee for each inspection following the 1st non-compliant re-

inspection.

Beginning January 1, 2024, all smoke/carbon detectors MUST be hard wired or of the 10-year variety.
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WATER/SEWER DEPARTMENT
VOB Approved 06/01/2026

Monthly Metered Service
Inside Village Boundary
Minimum Billing

Outside Village Boundary
Minimum Billing

Quarterly Metered Service
Inside Village Boundary

Minimum Billing

Outside Village Boundary
Minimum Billing

Un-Metered Water
Technology Fee
Sewer Rental Rates
Inside Village Boundary
Outside Village Boundary

Water Shutoff Notice Service Fee

Sewer Share Rates

Out of District Sewer Only - High Consumption Commercial

Monthly High Consumption

Quarterly High Consumption - over 150,000 gallons annually
Out of District Sewer Only (not village taxpayer)
Out of District Sewer Only Quarterly (residential taxpayer)

Residential Account

Terms: Al bills and charges of the Water/Sewer Department are payable by the last
working day of the month. A delinquent charge of 10% will be added to the

bill for non-payment by due date.

&

& A

$

6.39
25.18

8.44
32.49
6.39

25.18

8.44
$32.49

$8.44

1.00

1.20

1.75

25.00

per 1,000 gallons
per month

per 1,000 gallons
per month
per 1,000 gallons

per quarter

per 1,000 gallons
per quarter

per 1,000 gallons
per billing cycle

per 1,000 gallons
per 1,000 gallons

per notice

& H B B B

375.00
100.00
125.00

56.25
43.75
43.75

per quarter
per month

per quarter
per quarter
per quarter
per quarter
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WATER/SEWER DEPARTMENT
VOB Approved 06/01/2026

Frozen Meter Fee

Suspend Service / Restore Service Fee

$ 500.00 *plus: materials, equipment and labor

$ 100.00

Any water service which carries an unpaid balance for two billing quarters,
or more, is subject to discontinue of service and a fee of $100.00 will be
collected prior to restoration of the service.

Unauthorized Use

§ 500.00

Any use or attachment to an unprotected, unmetered fire hydrant for
other than fire-fighting purposes is subject to an Unauthorized Hydrant

Use fee of $500.00

Sewer Camera
Sewer Camera Request

Stormwater
Stormwater Inspection Fee

Private Hydrant Inspection
Inspection Fee
Repairs

$ 75.00 day hours *
$ 250.00 after hours *
*plus: materials, equipment and labor

Actual cost plus 10% admin fee

$ 300.00
Actual cost plus 10% admin fee
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LIAISON ROLLS FOR THE VILLAGE BOARD

Approved by the Board

Boathouse

Brockport Community Museum
Brockport Local History Museum
Budget Committee (2)

Building & Codes Department
Farmer’s Market

Historic Preservation Board
Parks Committee

PB/ZBA (2)

Public Works (2)

Police Department (2)

Seymour Library

Tree Board

Village Court

Other:
Town/Gown

Brockport Central School

Intergovernmental Relations

Brockport Merchants Association

Trustee Singh ?

Vacant

Vacant

Trustee Singh, Vacant

Deputy Mayor/Trustee Roberts
Trustee Humby

Vacarg.t

Depg/tiy,':l:\’{illayor/Trusteé Robérfs

Deputy ;iéf)layor/Trustee Roberts, Vacant
Trustee Singh, Vacant

Mayor Reed, DeputyMayor/Trustee Roberts
Vacant

Trustee Singh

Vacant

Mayor Reed, Trustee Singh
Mayor Reed

Mayor Reed, Deputy Mayor/Trustee Roberts

on Pause



Village of Brockport
Village Board
Meeting Procedures Policy
Revised 10/06/2025

INTENT: Every public body has an inherent right to regulate its own procedures. Legislative
bodies need rules so that the will of the majority is expressed and the rights of the minority are
protected.

Section 1. MEETINGS: The Board of Trustees for the Village of Brockport, New York shall
hold regular meetings on the first and third Mondays of each//y}%\th per the adopted schedule.
Such meetings shall commence at 6:00pm and be conduc.;}t/e///lﬁ’ the conference room of the
Village Hall at 49 State Street, Brockport, New York. An) i é/ﬂation of the foregoing paragraph

shall be determined by the Board of Trustees. // ////

The Village Clerk or designee shall attend ;v{/e;/g/z}fegular meefu;},/% The Village Attorney,
Treasurer, and Department Heads shall atten//.a econd regular m,;e;///e}mg of the month (the
third Monday). //////S ///////
< @
Section 2, SPECIAL MEETINGS: The Board of Tzfistees fdf fhe Village of Bfackport, New
% NN e

pfed schedule.

W

ourth Monday//ﬁ/f;/éa?, onth per the ado

York shall hold work sessions on the/f ]

Special meetings of the Board of ryst esare all thoseé//g/ard meetings other than regular
meetings. A special meeting may be ;,/”' edétgﬁ/;%)/ membef/,{/é)}said Board upon notice to the
entire board and Village Clerk. Notice st{’éll be /g’ni’én, by tele;:)’v6/”ne, in person, or in writing.

Mayor. T'ﬁg;é/ Jayor or anf"/éﬁﬁs,tee r’ﬁafj%.ave an item placed on the agenda. ltems for the
agenda shaﬁ%&; iven to thé/Zg/}I/erk by%%ibn the Tuesday preceding the Monday meeting.
However, items/;,rfj;‘ax be placedéﬁ/‘/the agenda at any time, including during the meeting. The
agenda shall be pr/é/ﬁ,ared by end of day Friday prior to the Monday meeting. If necessary, a
W, fri /8 A N .
supplemental agen a@///t}/gll b%g}/;/{nbuted at the beginning of the meeting. The agenda will be
emailed to board membeff;'s a’nd«p’osted on the Village website when finalized and/or 48 hours

in advance of the meetir{/é//f//%ﬁe agenda will include login information for videoconference
participants.

K e, D,

Section 3. ngRuM:/ﬁfﬁ’%rum shall be{/ff/équired to/{//c//é’}ﬁd ct bu{//i,/ﬁ"ess. A quorum of the (5) five
member Board of Trysfees’shall be (3) three/In the;/»a Sen gﬁyof a quorum, a lesser number may
adjourn and compel t,,;///;//»attendanc;%//of absentcgy////em rs. i

ion 4. EXEC TIVE(/;/ I///////S/E ecutlveé/s;/assmns shall be held in accordance with the
New York Stat&Public Offic&ts 1A section, 105. Allexecutive sessions shall be commenced in
a public ieeting” //////// /% Ty, 7

ion’57 AGENDAS: "Iie agend/@}hall be prepared by the Clerk at the direction of the

72,

N

Section 6. VOTING: Pursuant to Village Law, each member of the Board shall have one vote.
The Mayor may vote on any matter but must vote in case of a tie. A majority of the totally
authorized voting power is necessary to pass a matter unless otherwise specified by State Law.
An abstention, silence or absence shall be considered a negative vote for the purpose of
determining the final vote on a matter. A vote upon any question shall be taken verbally, and the
names of the members present and their votes shall be entered in the minutes.

Once the Board has voted on a matter, the matter is closed and no member of the Board
including the presiding officer may speak or comment on the matter.
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When the presiding officer is out of order, he/shethey may be called out of order by any member
of the Board.

Section 7. MINUTES: Minutes shall be taken by the Clerk. Minutes shall consist of a record or
summary of all motions, proposals, resolution and any other matter formally voted upon and the
vote thereon. Minutes shall be taken at executive session of any action that is taken by formal
vote which shall consist of a record or summary of the final determination of such action, and

the date and vote thereon, provided, however, that such summary need not include any matter
which is not required to be made public by the New York State Freedom of Information Law.
(See attachment)

MINUTES SHALL INCLUDE THE FOLLOWING:

e Name of the Board
e Date, place and time of the meeting
Notation of presence or absence of Board members and time of arrival or departure if
different from time of call to order and adjournment.
Name and title of other Village officials and employees present.
Names of attendees.
Record of communications presented to the Board.
Record of reports made by Board or other personnel.
Time of adjournment.
Signature of Clerk or person who took the minutes if not the Clerk.
Minutes are not required to be a verbatim account of the meeting.
The State’s Open Meetings Law requires minutes to include an accurate and complete
record or summary of all:

o Motions

o Proposals

o Resolutions

o Any other matter formally voted upon by the board as well as the actual vote of

each member of the public body.

Minutes shall contain only a summary of the discussion leading to action taken but shall not
include verbatim comments. Officials desiring that a verbatim statement be included must
provide such statement electronically to the Village Clerk the day following the meeting.

Minutes shall be typed and available to the Village Board within 2 weeks as per law.
Unapproved minutes will be posted online for public review within two weeks. Minutes shall be
approved at the next Board meeting. Amendments to the minutes shall require Board approval.

Section 8. ORDER OF BUSINESS:
Call to order / Pledge to the Flag
Moment of Silence
Oath of Office (ceremonial)
Certificates & Proclamations
Public Hearings
Ruhlia Cammmant nat J B rinut
Guests —note: 20-minute limit per guest/topic scheduled on agenda
Approval of minutes
Approval of bills to be paid
Clerk & Treasurer Reports
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Personnel ltems
Department Reports
Old or New Business
Village Board reports
Publi mment — note: 5-minute limit per person

Executive Session (if needed)
Adjournment

Section 9. GENERAL RULES OF PROCEDURE: Meetings shall be conducted in accordance
with the
NYCOM best practices.

principles—of-RebersRules-of-Order. The Mayor shall preside at the meeting. In the Mayor's
absence, the Deputy Mayor shall preside. If the Major has not appointed a Deputy Major, she
they will rotate Trustees to run the meeting. The presiding officer may debate, move and take
other action that may be taken by other members of the Board.

Board members shall not be required to rise but must be recognized by the presiding officer
before making motions and speaking. A member, once recognized, shall not be interrupted when
speaking unless it is to call him/her to order. If a member, while speaking, were called to order,
he shall be permitted to proceed.

There is no limit to the number of times a member may speak on a question.
Motions to close or limit debate may be entertained but shall require a three-fifths vote.

A motion shall be discussed or acted upon only if any member of the totally authorized voting
power — except the member that made such motion — seconds such motion.

Members of the Board, including the presiding officer, may only speak or comment on the current
subject before the Board. Members of the Board including the presiding officer may not speak or
comment on any subject that is not currently before the Board.

Section 10. MEETING CONDUCT:
1. Residents and guests are welcome at every meeting of the Brockport Village Board.
All participants at Board meetings, including members of the Board and members of
the public, should recognize Village Board meetings are convened to conduct Village
business. The meetings are held in public but are not public meetings.

2. Board members and audience members must conduct themselves in a civil manner.

3. There will be no obtrusive and/or disruptive behavior or talking permitted from the
audience. Any discussions between audience members should be conducted
outside the Board room.

4. There will be no shouting out from audience members, or use of profanity by
audience or Board members.
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5. Arecess, upon majority vote, may be requested at any time by any Board member,
if violation of the Meeting Conduct Rules is observed, or obtrusive and/or disruptive
behavior by the audience occurs.

6. Any Board member may request to have removed from the meeting any person, or
persons, whose actions are in violation of Meeting Conduct Rules, obtrusive, or
disruptive upon a majority vote. Should such person, or persons, refuse to leave the
meeting, 911will be called to request the assistance of the Village of Brockport Police
Department.

7. _All Public Hearings will be conducted in accordance with applicable New York State
Law.

N i ‘[Formatted: Font: (Default) Arial

—

7#8. Tripods and similar_large equipment for recording meetings shall be placed in >
designated areas only, {

numbering

Formatted: Left, Indent: Left: 0.5",

No bullets or

8-9.The Village Board will carefully consider all public input. However, the fact that an {Formatmd: Font: (Default) Arial

B

issue is brought forward, or a question is asked, does not imply that it must be acted
upon or immediately answered.

9-10.The Village Board will follow the rules of conduct during all meetings, including
Executive Sessions.

Section 11. IDELINES FOR PUBLIC COMMENT:
The public shall be allowed to speak only during the public comment period of the meeting or
at such time as recognized by the presiding officer.

Speakers must be visible.

Speakers must give their name, address and organization, if any.

Speakers must be recognized by the presiding officer.

Speakers must limit their remarks to (5) minutes on a given topic or extended if recognized by
the presiding officer.

Speakers may not yield any remaining time they may have to another speaker.

Board members may, with the permission of the Mayor, interrupt a speaker during their
remarks, but only for the purpose of clarification or information.

All remarks shall be addressed to the Board as a body and not to any member thereof. Speakers
shall observe the commonly accepted rules of courtesy, decorum, dignity and good

taste.

Interested parties or their representatives may address the Board by written communications in
the event of creating a hardship to attend the meeting personally.

The Village Board, at its discretion, may suspend or cancel the Public Comment period at a

meeting.

Section 12. AUDITING: The approval of the Board to pay the bills upon audit must be done by
motion. Bills shall be prepared by Noon Monday the day of meeting.
(When possible, they will be prepared by end of day Friday prior to the Monday meeting.)

Section 13. ADJOURNMENT: The meeting shall be adjourned by motion.
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Section 14. AMENDMENTS TO THE RULES OF PROCEDURE: The foregoing procedures

may be amended from time to time by a majority vote of the Board.

ATTACHMENT TO Section 7.

OPEN MEETINGS LAW “SUNSHINE LAW"
Effective in New York State in 1977. Amendments that clarify and reaffirm the public’s right to
hear the deliberations of public bodies became effective on October 1, 1979.

A public body cannot close its doors to the public to discuss the subject of its choice, for the law
specifies and limits the subject matter that may appropriately be discussed in executive session.
The law can be found online here: https://opengovernment.ny.gov/open-meetings-law

The eight subjects that may be discussed behind closed doors include:

(a)
(b)
(©)

(d)
(e)

(9)
(h)

matters that will imperil the public safety if disclosed;

any matter which may disclose the identity of a law enforcement agency or informer;
information relating to current or future investigation or prosecution of a criminal offense
which would imperil effective law enforcement if disclosed;

discussions regarding proposed, pending or current litigation.

collective negotiations pursuant to Article 14 of the Civil Service Law, (the Taylor Law); (f)
the medical, financial, credit or employment history of a particular person or corporation,
or matters leading to the appointment, employment, promotion, demotion, discipline,
suspension, dismissal or removal of a particular person or corporation;

the preparation, grading or administration of examinations, and

the proposed acquisition, sale or lease of real property or the proposed acquisition of
securities, or sale or exchange of securities held by such public body, but only when
publicity would substantially affect the value thereof.

These are the only subjects that may be discussed behind closed doors; all other
deliberations must be conducted during open meetings.

A public body can never vote to appropriate public monies during a closed session.
Although a public body MAY vote during a properly convened executive session, any vote to
appropriate public monies must be taken in public.

NOTE: If a vote is taken during a properly convened executive session, minutes of the
executive session must be taken and included in the meeting minutes.
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Village of Brockport
Social Media Policy
Confirmed by Village Board 07/20/2026

Purpose

To address the fast-changing landscape of the Internet and the way residents communicate and obtain
information online, Village of Brockport departments may consider using social media tools to reach a broader
audience. The Village encourages the use of social media to further the goals of the Village and the missions
of its departments, where appropriate.

The Village of Brockport has an overriding interest and expectation in deciding what is "spoken" on behalf of
the Village on social media sites. This policy establishes guidelines for the use of social media.

Exception

The Brockport Police Department set its own standard and poIiCy regarding social media usage concurrent
with the law enforcement field. BPD will create and manage all content on its social media sites. BPD also
independently maintains its webpage. www.Brockportpolice.gov

General

1. All Village of Brockport social media S|tes posted by departments except the police department, will be
subject to approval by the Mayor.

2. The Village of Brockport website www.brockportny.gov will remain the Village's primary and predominant
internet presence.

A. The best, most appropriate Village of Brockport uses of socnal media tools fall generally into two
categories:

1. As channels for disseminating time-sensitive information as quickly as possible
(example: emergency information).

2. As marketing/promotional channels which increase the Village's ability to broadcast its
messages to the wides’t possible audience.

B. Wherever possible, content posted to Village of Brockport social media sites will also be
available on the Village's main websites.

C. Wherever possible, content posted to Village of Brockport social media sites should contain
links directing users back to the Village's official websites for in-depth information, forms,
documents or online services necessary to conduct business with the Village of Brockport.

3. Asis the case for Village of Brockport's primary website, www.brockportny.gov, the Deputy Clerk or
designated alternate shall be responsible for the content and upkeep of any social media sites on
behalf of the Village government.

4. Wherever possible, all Village of Brockport social media sites shall comply with all appropriate Village of
Brockport policies and standards.

5. Any exceptions will be approved by the Village Clerk and subject to review by the Village Mayor and the
appropriate department liaison.

6. Village of Brockport social media sites shall comply with Brockport Code of Ethics and administrative
polices and New York State Election law.
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7. The Village of Brockport will follow all records management requirements laid out in the New York State
MU-1 schedule as they pertain to the content, related to Village business, maintained in a social media
format.

8. Users and visitors to social media sites shall be notified that the intended purpose of the site is to serve
as a mechanism for communication between Village government and members of the public.

All comments and discussion board applications shall be turned off.

Village of Brockport social media site articles containing any of the following forms of content shall not
be allowed:

Comments not topically related to the particular social medium article being commented upon:
Comments in support of or opposition to political campaigns or ballot measures;

Profane language or content;

o o o >

Content that promotes, fosters, or perpetuates discriminatidn on the basis of race, creed, color,
age, religion, gender, marital status, status with regard to public assistance, national origin,
physical or mental disability or sexual orientation;

Sexual content or links to sexual content;
Solicitations of commerce;

Conduct or encouragement of ilﬂl'eg/al activity;

T o mm

Confidential or Village personnel matters;

Information that may tehd to compromise the safety or security of the public or public systems;
or > :

J. Content that violates a legal ownership"inferest of any other party.

These guidelines must be displayed to users or made available by hyperlink. Any content removed based on
these guidelines must be retained, including the time, date and identity of the poster when available.

9. The Village reserves the right to restrict or remove any content that is deemed in violation of this social
media policy or any applicable law.

10. The Village will approach the use of social media tools as consistently as possible, enterprise wide.

11. All new social media tools proposed for Village use will be approved by the Village's information
technology vendor and the Village Board.

12. Administration of Village of Brockport social media sites.

A. The Village Clerk will maintain a list of social media tools which are approved for use by the
Village.

B. The Village Clerk will maintain a list of all Village of Brockport social media sites, including login
and password information. Departmental representatives will inform the Deputy Clerk of any
administrative changes needed to the sites and will provide relevant content for posting.

C. The Village must be able to immediately edit or remove content from social media sites.

13. For each social media tool approved for use by the Village the following documentation will be
developed and adopted:

A. Operational and use guidelines
Page 2 of 3



B. Standards and processes for managing accounts on social media sites
C. Village and departmental branding standards

D. Standards for the administration of social media sites

Page 3 0of3



Purpose

Village of Brockport
Facebook Standard
Confirmed by Village Board 07/20/2026

Facebook is a social networking site. Businesses and governments have joined individuals in
using Facebook to promote activities, programs, projects and events. This standard is designed
to assist the Village government in driving traffic to its website, www.brockportny.gov, and to
inform more people about Village activities. These standards should be used in conjunction with
the Village of Brockport Social Media Policy. As Facebook changes these standards may be
updated as needed. .

Exception

The Brockport Police Department set its own standard and policy regarding Facebook, concurrent
with the law enforcement field. BPD will create and manage all content on its Facebook page.

Content

1. Type of 'pages'

1.

The Village will create 'pages' in Facebook not‘groups.' Facebook 'pages’ offer
distinct advantages including greater V|SIb|I|ty, customization and measurability.
Related community pages are unofficial representations of village business
created by Facebook. Commumty pages will currently be accepted as is unless
there is a copyright/trademark issue.

2. For 'type' description, choose 'government.’

2. Bbilerplate
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1.

The Facebook page's cover and profile images will be standardized where
possible with the website images and the village logo will be added to the cover
photo.

Complete the Page Info section as fully as possible.

If comments are turned on, the Facebook page should include a tab/link to a
Comment Policy tab with the following disclaimer:

Comments posted to this page will be monitored. Under the Village of Brockport
Social Media Policy, the Village reserves the right to remove inappropriate
comments including those that have obscene language or sexual content, threaten
or defame any person or organization, violate the legal ownership interest of
another party, support or oppose political candidates or ballot propositions,
promote illegal activity, promote commercial services or products or are not
topically related to the particular posting.



3. Link to the Village

1.

A link to www.brockportny.gov will be included on the Page Info page.

4. Page administrators

1.

A successful page requires "babysitting." The Deputy Clerk is responsible for
monitoring the Facebook page. Posts should be approved by the Mayor or a
designated alternate.

The Deputy Clerk or designated alternate is responsible for making sure content
is not stale. The Mayor will designate a back-up administrator in the Deputy
Clerk’s absence.

5. Comments and Discussion Boards

1.

6. Style

1.

2.

All comments and discussion board'applications shall be turned off.

The Village Facebook page will be cons‘istent with Village branding.

Administrators will use: proper grammar and standard AP style, avoiding jargon
and abbreviations. Facebook is more casual than most other communication
tools but still represents the Village at all times.

7. Applications

1.

Archive
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There are thousands of Facebook appllcatlons Common applications can allow
users to stream video and music, post photos and view and subscribe to RSS
feeds. While some may be useful to the page's mission, they can cause clutter
and securlty nsks

An appllcatuon should not be usea unless it serves a business purpose, adds to
the user experience, comes from a trusted source and is approved by the
Village's information technology vendor and the Mayor.

An application may be removed at any time if there is significant reason to think it
is causing a security breach or spreading viruses.

The Facebook page will be set up in conjunction with a designated Village e-mail
account.

Content on the Facebook page will not constitute items of official record. All
communication will represent or reiterate existing items of record. This
disclaimer will be presented on the Facebook page as well as the Village of
Brockport Social Media Policy available at www.brockportny.gov




Village of Brockport
Selection Process of Members to Boards and Committees
Confirmed by Village Board July 20, 2026

The Village of Brockport has a strong tradition of volunteerism. Residents are encouraged to
serve on citizen boards and committees dealing with day-to-day issues. Their participation in
Village government-- in the decision-making process—fulfills a public service role that enhances
the quality of life in the Village and the surrounding communities.

BOARDS AND COMMITTEES

The members of our boards by statute, standing boards/committees, task force committee(s), and
open roster committees act in an advisory capacity to the Village Board when creating ordinances,
policies and procedures, and some act independently to relieve the Village Board of various
administrative functions. When applicable, the Village Law takes precedence over this Village
Board resolution. The purpose of this resolution is to clarify the selection process and identify
those boards/committees that are bound by its usage.

The Brockport Village Board of Trustees (BOT) shall conform to the rules governing protocol and
procedures pursuant to Village Law of the State of New York, ‘Article 3, Officers and Elections,
and Article 4, Powers, Duties, and Compensatlon of offlcers in appointments of citizens to
boards/committees. :

DEFINITIONS

‘Advisor" means a non-paid member of a board/committee who has no voting power and
may or may not be a resig:lent‘ of the Village of Brockport.

‘Appointment” means the Mayor submits an |nd|V|duaIs name to fill a vacancy on a
board/committee to the Village Board for their action of approval or denial. Only in the case
of the Board of Ethics membership, one or more ‘of the Board of Trustees shall submit a
candidate’ s name for the BOT’s consideration.

“Board/Committee" means Boards/Committees by Statute, Standing, Task Force, Open
Roster, and any other boards/committees, subcommittee(s) or similar entity established or
adopted by the Village Board, that may or may not have stipulated terms.

“Board of Trustees” (BOT) meéns the Village of Brockport's Mayor and Village Board
members who are elected.

“Boards by State Statute/Village Law mean that the boards and committees such as the Planning
Board and the Zoning Board of Appeals (ZBA) have been granted the power to act independently
of the Village Board in most instances, but on occasion serve in an advisory capacity to it.
Members receive some compensation for their attendance/services.

"Committee Chair" means the chair/leader of a By-Statute, Standing, Task Force, Open
Roster, Board or Committee.

“Mayor” means the Chief Executive Officer of the Village of Brockport who shall put forward the
name(s) of citizen volunteers to fill vacancies and unexpired terms on boards/committees. The
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Board of Trustees shall approve or disapprove these potential candidates at a regular scheduled
open meeting.

"Member" means a duly appointed person of a board or committee, including the Chair.

“Open Roster Committee” means that membership, residence, and terms may vary.

“Standing Board/Committee” means that members to said standing boards/ committees
have a term of office, a stipulated number of years, and are residents of the Village of
Brockport.

“Task Force Committee” means a committee formed—appointees brought forth by the
Mayor and approved by the Village Board--with a stipulated number of Village members,
who are charged with specific duties. When the committee has completed its work and
submitted its final report, it dissolves automatically, unless otherwise directed by the Village

Board.

“Term” means a stipulated duration of an appomtment to a particular office, board, or
committee.

APPLICATION PROCESS

1.

The Village Clerk shall advertise the vacancies in the newspaper designated by the
Village as the official newspaper and on the Village of Brockport website.

An applicant position interest form and a: board/committee description sheet shall be
available in the Village Hall offlce and on the Village of Brockport website
www.brockportny.gov

Information shall be available regarding the specific committee/board that has a vacancy
(Chair’s name/cqntact number), web information, etc.

A citizen who expresses an interest in serving on a board/committee shall be made aware

of the meeting schedule and essentials before applying.

' Applicants shall be encouraged to attend a board/committee meeting as a way to

familiarize themselves with member responsibilities and if their interests and skills are
well suited to serve.

Applications shall be completed and submitted to the Village Clerk no later than the
advertised filing date.

Upon receipt of an application, the Village Clerk shall retain the original and distribute a
copy of each application to the Board of Trustees.

All applications shall remain on file for a period of six months from the date received.
Applicants who are still available may be considered should vacancies for a particular
board/committee occur during that time.

SELECTION PROCESS

. The Mayor shall put forth the name of citizen volunteer(s) to fill vacancies and unexpired

terms on boards/committees prior the vote on the candidate(s) membership to said
board/ committee at a Village Board meeting. Exception: membership selection for the
Ethics Committee is made by the Board of Trustees.
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. The Mayor can ask for input from Village Board members and/or committee/board chairs

prior his decision to put a name forth, especially if the candidate is unknown. If still
unknown or if there is more than one candidate, the Village Clerk shall set up an
appointment for the applicant(s) with the chair of said board/committee for an
informational meeting to discuss membership responsibilities and requirements. Their
comments/recommendations shall be forwarded to the Mayor.

If a candidate’s name is submitted by the Mayor to the Village Board for approval, the
number of years of the unexpired term or vacancy shall be served by the new member.
If there is more than one vacancy, the Mayor submits the candidates’ names to be
approved by the Village Board. Once approved, the chair of said board/committee shall
determine the entry year for each new board/committee member based on his/her
merits (the more expertise, the longer the term, etc) Those boards/committees that do
not have set terms need not comply.

Following the approval for membership. to a board or  committee by the Board of
Trustees, the Mayor shall notify the candidate(s) in writing of the decision. The
correspondence shall include dates of term, oath of office information, a current
membership list of said board/committee, and a copy of the Village’s code of ethics.

If a candidate is not approved for membership to a board/committee by the Board of
Trustees, the Mayor shall send a letter of regret. That candidate’s position interest form
shall be kept on file for 6 m'on’ths.f The applicatibn/selection process would begin anew.

. When setting up a Task Force (see Deflnltlons) The Board of Trustees shall establish

the general parameters of said Task Force. The mission, responsibilities, format,
description of project, and the number participants/stakeholders, etc. shall be discussed
and determined by the BOT prior to advertising for volunteers to serve on said Task
Force. There is no specific term for members. The Mayor shall submit names for the
BOT’s approval.’

REQUIREMENTS FOR MEMBERSHIP

1.

In the case the appomtee has not filled out an interest form, he/she should do so to be on
file with the Village Clerk.

Appointees on all boards/committees shall reside within the Village of Brockport unless
otherwise noted (see Definitions, Page 1). Non-residents shall serve as advisors without
voting rights.

Board/committee members shall agree to comply with all Village laws, regulations, voting
rights, including ethics requirements and any conflicts of interest statutes.

Each member is expected to contribute to the board or committee he/she serves on the
basis of individual expertise and good judgment.

The appointee shall be familiar with the responsibilities, meeting schedule, essentials of
said position on specific Board/Committee, and meet with chair prior attending formal
meeting for pertinent information, including this resolution and the Village's ethics code.
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6. A member’s request for a leave of absence must be discussed with the chair for approval
or denial of said board/committee prior to departure (length of leave, reason, etc.).

7. If a member is absent without cause for three consecutive regular or special meetings
without communication and/or prior authorization, the chairperson of a board/committee
shall inquire as to the member’s intent to serve. If a member chooses no longer to serve,
he/she shall send a letter to inform the Village Clerk, who will forward it to the Village
Board for action. If unexcused absences continue without communication to said
board/committee chair, the board/committee chair may notify the Mayor as to the
member’s lack of attendance. If further action is warranted, the Mayor may recommend
to the Board of Trustees to terminate membership. A written notice from the Mayor will
constitute authorization for this purpose. The Mayor shall appoint another member to the
vacancy. Note: Individual boards or commlttees may determine the procedure of keeping
an attendance record.

8. The Village Clerk shall send a communication annually (Aprrl) to board and committee
members whose terms are to expire at the end of the fiscal year and inquires if the member
wishes to be considered for re-appointment by the Board of Trustees. If not, the Board of
Trustees shall accept a letter of resignation.

9. Resignations of board/committee members shall be distributed by Village Clerk to the
Mayor and the Village Board for acceptance.

TERMS OF OFFICE

1. Under Village Law 3-308, Separate boards of commissioners, any board established
shall be composed of not less than three (3) members...and no term shall exceed five
(5) years. : ,

2. The length of terms of offrce shall be determmed by NYS statute and the Village Board
of Trustees, and be applicable to the Boards by Statute, and Standing
Boards/Commlttees The terms (e.g. 5-year term has been establlshed) shall be
staggered and the initial terms of sald members shall be as follows:

One member for a one-year term
One member for a two-year term
One member for a three-year term
One member for a four-year term
One member for a five-year term

3. Vacancies shall be filled by the Mayor for the remainder of the unexpired term of the
vacant board/committee position.

OATH OF OFFICE

The members of the Planning Board, Zoning Board of Appeals, and Standing Boards/Committees
(those that have terms assigned) shall be sworn in by the Village Clerk within 30 days of the
appointment/re-appointment prior to serving. The Village Clerk shall communicate with new
member(s) to set up a mutually agreeable time for them to take the oath of office.

EFFECT
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The Village of Brockport Boards by Statute and Standing Boards/Committees shall abide by this
resolution in whole. All committee applicants need Village Board approval and shall receive
orientation from the specific board/committee chairs regarding the committee’s purpose, member
responsibilities, and a copy of this resolution, and the Village's ethics code.

VILLAGE OF BROCKPORT BOARDS AND COMMITTEES

Types of Boards:

Boards by Statute
Standing Board/Committee
Task Force Committee
Open Roster Committee

Name

Boards by Statute (State & Village law)
Planning and Zoning Board of Appeals

Standing Boards/Committees
Brockport Local History Museum
Board of Ethics ;
Historic Preservation Board
Parks Committee

Seymour Library Board

Tree Board

Budget Committee

Open Roster Boards/Committees
Welcome Center Canalfront Ambassadors

' Terms | Members
k5-year 5 + 1 alternate
3-year , 4-8 +1 Faculty member
" 4-year Tl 4 + Village Attorney
3-year 9
4-year 9
5-year (limit 2 terms) 3
- 4-year 9 & advisor (s)
None 2 Trustees, Manger, Treasurer, 2
' residents
None Unlimited

Page 5 of §



General Fund Balance Policy
Confirmed by Village Board July 20, 2026

In an effort to protect Village citizens and/or taxpayers against potentially reducing service levels
because of temporary revenue shortfalls, or to fund the need for unexpected one-time
expenditures and uncontrollable emergencies and disasters, the Village of Brockport hereby

adopts this General Fund Balance Policy.

The Village Board will strive to maintain an unrestricted fund balance within a range equal to 20-
30% of the most current year budgeted appropriations. In preparing each year’s new budget, the
Village Board will calculate the amount of fund balandé'available for budgeting and decide how

much fund balance to use in support of the budg,ét;"

At any time, should the amount of unrestricted fund balance exceed the 20-30% range set herein,
the Village Board may appropriate stg or all of the “exqess” fund balance for desired one-time

expenditures, contributions to existing reserve funds, or the creation of new, additional reserves.

Should the amount of unrestricted fund balance be below the 20-30% range set herein, the Village
Board shall develop and adopt a fiscal plan to restore the “shortfall’ of fund balance to no less
than the 20% minimum of the range. Such plan should resolve the shortfall in no more than 3

years.

This General Fund Balance Policy will be reviewed and modified as necessary on no less than

an annual basis (as part of the Village Board’s annual organizational meeting).
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1.

Village of Brockport
Comprehensive Financial Management Policy
(General Municipal Law Section 39)
(Annual Organizational Meeting Policy Readoption)
Investment Policy
Confirmed By Village Board July 20, 2026

Investment Policy Purpose:

The Board of Trustees desires to provide the finest services possible to its residents, compatible with
the least cost to the taxpayers. To achieve this goal all sources of revenue, other than taxes, must be
enhanced. Interest earnings offer large potential alternative revenue.

The Board of Trustees desires that excess Village monies, not needed for immediate payment of bills,
be temporarily invested to earn a safe return as provided for within the Village Law, General Municipal
Law, Local Finance Law and Banking Law. The prlorltles for investing Village monies shall be (in order
of priority): , :

1.1 Safety — Funds must not be lost by the Vlllage

1.2 Liquidity — Appropriate amounts must bée available for each payroll, debt service, and abstract
date. No investment should mature later than the date the invested funds are anticipated to be needed
and in no case, more than two years from date of purchase.

1.3 Yield — The highest market interest rate available (other conditions being equal) is to be
solicited. «

. Prudence:

All participants in the investment process shaII act responSIny as custodians of the public trust and
shall avoid any transaction that might impair public confidence i inthe Village’s ability to govern
effectively. : : :

Investments shall be made with judgment and care, under circumstances then prevailing, which
persons of prudence, discretion and intelligence would exercise in the management of their own affairs:
not for speculation, but for mvestment conS|der|ng the safety of the principal as well as the possible
income to be denved L

All partICIpants mvolved in the investment process shall refrain from personal business activity that
could conflict with proper execution of the investment program, or which could impair their ability to
make impatrtial investment decisions.

Diversification:
The policy of the Board of Trustees is to reduce risk by diversifying deposits and investments by: (1)
bank or trust company, (2) investment instrument, and (3) date of investment maturity.

Delegation of Authority

The Board of Trustees hereby specifically delegates the authority to sign the written security and/or
custodial agreements with the designated banks and to make the day-to- day investment decisions
within the guidelines and limitations of this policy resolution to the incumbent position in the title of:

41 Treasurer, and/or

4.2 Mayor.

The above officers and administrators are hereby authorized to utilize the advisory services of
municipal consulting firms in planning the timing, amount, maturity, bidding, placement, and reporting
on any investments made hereunder.
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5. Authorized Institutions:
The Board of Trustees authorizes the use, of the following institutions, located and authorized to do
business in New York State, for placing investments and specifically prohibits using private brokerage
or investment firms. Diversification of depositories increases the safety and total FDIC coverage of
Village monies. Consequently, to the extent practical, more than one financial institution may be
utilized. The Village must enter into a written Security Agreement with each institution. (General
Municipal Law Section 10 & 11, Local Finance Law Section 165.00 (b), Banking Law Section 107 — a).
51 JP Morgan Chase Maximum deposit — unlimited
5.2 Canandaigua National Bank & Trust Company (CNB) — Maximum deposit — unlimited

5.3 New York Cooperative Liquid Assets Security Systems (NYClass) - Maximum deposit — unlimited

6. Authorized Investment Instruments:
The Board of Trustees authorizes the following types of investment instruments for investing Village
monies with institutions authorized to do business in New York State
6.1 Savings Accounts
6.2 Money Market Accounts
6.3 Certificates of Deposit
6.4 Repurchase Agreements
6.5 U. S. Treasury Bonds, Bills, Notes.

FDIC Insurance and Overage Collateralization:

The primary objectives of this policy are to enhance the safety and availability of any Village monies
invested. These objectives are partially met by FDIC msurance covering the first $250,000 of Village
deposits. ,

Any amounts exceeding the FDIC insurance limits, as presently set or subsequently revised are to be
insured to the Village by requiring an allocation and pledge of appropriate collateral by the financial
institution where the investment is placed. All investments must be bid specifying “with collateral”.
Written custodial and/or security agreements must be entered into with each financial institution
(General Municipal Law, Section 10 and 11, Banking Law Section 107-a) which require the custodial
bank or trust company to keep the securities they purchased as collateral for the Village separate and
apart from the institution’s own assets. Banklng Law requires the financial institution to comply in
completlng the written agreements.

8. Security Agreement:
The security- agreement shall provide that eligible securities are being pledged to secure local
government deposits together with agreed upon interest, if any, and any costs or expenses arising out
of the collection of such deposits upon default. The security agreement shall also provide the
conditions under which the securities may be sold, presented for payment, substituted or released and
the events which will enable the Village to exercise its rights against the pledged securities, in the event
the securities are not registered or inscribed in the name of the Village, such securities shall be
delivered in a form suitable for transfer or with an “assignment in blank” to the Village or its custodial
bank.

9. Custodial Agreement:
The custodial agreement shall provide that securities held by the bank or trust company, or agent of
and custodian for, the local government, will be kept separate and apart from the general assets of the
custodial bank or trust company and will not, in any circumstances, be co-mingled with or become part
of the backing for any deposit or other liabilities. The agreement should also describe that the
custodian shall confirm the receipt, substitution or release of the securities. The agreement shall
provide for the frequency of revaluation of eligible securities and for the substitution If securities when a
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10.

1.

12.

13.

change in the rating of a security may cause ineligibility. Such agreement shall include all provisions
necessary to provide the Village a perfected interest in the securities.

Collateral:
Village deposits and investments may be secured either by obligations or securities or, in whole or in
part, by a surety bond or irrevocable letter of credit.

Surety bonds must be issued by an insurance company authorized to do business in this State, the
claims paying ability of which is rated in the highest rating category by at least two nationally
recognized rating organizations. The surety bond must equal to 100% of the aggregate amount of
deposits and the agreed upon interest.

Eligible letters of credit will be those issued by a bank or trust company (other than the bank or trust
company with which the investment is placed) with the deposﬁs in favor of the government for a term
not to exceed 90 days with an aggregate value equal to. 140% of the aggregate amount of deposits and
the agreed upon interest that either:

10.1  has commercial paper or other unsecured short term debt obligations (or, in the case of a bank
which is the principal subsidiary of a holding company, whose holding company has commercial paper
and other unsecured short term debt obhgatlons) rated in one of the natlonally recognized rating
organizations; or : :

10.2 s in compliance with applicable minimum federal risk b'ased capital requirements.

Eligible Securities for Collateral Purposes: ,

The current market value of collateral utilized must equal or exceed the value of the collateral deposits.
The currently permitted collateral may be subsequently supplemented by new instruments when
approved by the Office of the State Comptroller Perm|SS|bIe collateral includes (General Municipal
Law Section 11, 31CFR 203. 15)

11.1  United States obllgatlons , :

11.2  Obligations of United States agencies, subd|V|3|ons or departments, where payment of principal
and interest is guaranteed or insured by the United States.

11.3  Obligations of New York State.

11.4 - Obligations of New York municipal corporations, school districts, or district corporations of the
State of New York. '

11.6  Obligations issued or guaranteed by United States agencies or government sponsored
corporations.

11.6  Obligations issued or fully guaranteed by the International Bank for Reconstruction and
Development, the Inter-American Development Bank, the Asian Development Bank and the African
Development Bank. -

All investment obligations shall be payable or redeemable at the option of the Village within such times
as the proceeds will be needed to meet expenditures for purposes for which the monies were provided:
and, in the case of obligations purchased with the proceeds of bonds or notes, shall be payable or
redeemable at the option of the Village within two years of the date of purchase.

Transfer of Funds:

The Board of Trustees specifically authorizes the designated officials the authority to use electronic
transfer of funds, among the approved banking institutions, to assist in obtaining “federal funds”
enhanced interest rates. Each such transfer shall be specifically identified in the original journal entry
as a "wire transfer” and subsequently supported by the bank statement or confirmation notice to provide
an audit trail.

Safekeeping:
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14.

15.

The Board of Trustees specifically authorizes the designated officials the authority to turn over the
physical custody of Certificates of Deposit and other evidence of investments for “safekeeping”
possession to the bank, as provided in General Municipal Law Section 11(3), to facilitate access to
funds at maturity and to eliminate having bearer certificate in the Village offices.

Co-Mingling of Funds:

The co-mingling of various funds into a single common investment is specifically authorized provided
that the separate identity of each fund is maintained and the propionate share of interest is allocated to
each upon maturity of the investment. (General Municipal Law Section 10 and 11.)

Written Reports:

All investments shall be documented in written reports to the Mayor, for subsequent presentation to the
Board of Trustees outlining the details of each investment including: the amount, dated and maturity
dates, interest rate and the unsuccessful quotes received thereon. When investments are placed these
reports should be presented no less than monthly (General Municipal Law Section 10).
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Capital Assets Policy
Confirmed by Village Board 07/20/2026

Purpose

The purpose of this policy is to establish general principles for the management of
Village-owned capital assets. The policy establishes procedures to be followed in the
recording and disposition of these assets. Procedures to be followed when purchasing
capital assets can be found in the Procurement Policy. -~

Types of Capital Assets

Capital assets are items that have a useful life of at least 2 years and a value of: $5,000

or more. All land will be capitalized. They are permanent in nature, tangible, and held for

purposes other than investment or resale.. Capital assets addressed in this policy are

equipment, buildings, building |mprovements Iand and mfrastructure assets

e Equipment is either moveable or fixed. MOVeable equment is not permanently
affixed to or part of a building. Some moveable equipment consists of more than one
component, such as a computer, monitor, keyboard, etc. The entire unit should be
recorded as a single asset. Fixed equipment is permanently affixed to a building but
is separate from.the building ltself Examples are wall-to-wall carpeting, built-in
cabinets, and water fountalns SR

e Buildings and buﬂdlng lmprovements can lnclude equment items that are installed
as an essential part of the structure, such as plumbing; electrical, heating and
cooling systems; elevators; and boilers.  Building improvements add function or
significantly extend the useful life of the structure. Costs that do not meet this
requirement should be expensed as repairs and maintenance.

e Infrastructure assets include water and sewer lines, streets, bridges, sidewalks and
parking lots. Sidewalk and parking lots that are ancillary to a building will be
considered part of the building. Improvements that add function or significantly
extend the useful life of the structure should be capitalized. Costs that do not meet
this requirement should be expensed as repairs and maintenance.

Assets that are accounted for under a grant or contract must comply with all contractual
obligations set forth in the agreement.

Capital Asset Valuation

The value of the asset should include the purchase price, transportation costs,
installation costs, value received from a trade-in, and any other direct expenses incurred
by the Village in obtaining the asset. Assets that are donated to the Village should be
valued at the fair market value of the asset on the date of donation.

Assets purchased under a capital lease must be valued at the current market value and
should not include any interest. Items acquired with an operating lease are not
considered capital assets. The expense is considered rent. A lease is a capital lease if
any of the following conditions exist:



1. Ownership transfers to the Village at the end of the lease.

2. The lease contains a bargain purchase option.

3. The lease period is at least 75% of its useful life.

4. The present value of the lease payments is at least 90% of fair market value.

Depreciation

Depreciation will be calculated using the straight-line method over the estimated useful
life of the asset, assuming a zero-salvage value. Useful life for equipment and
infrastructure will be in accordance with the State of New York Office of the State
Comptrollers Local Government Management Guide. Useful life for Vehicles is
established as follows: Automobiles and small trucks, 6 - year useful life. Large vehicles,
Dump trucks, sweepers, backhoe’s, etc., 20-year useful life.

Conducting Physical Inventories

A physical inventory of all moveable equipment should be conducted every 2 years. The
purpose of a physical inventory is to verify the existence and condition of equipment and
ensure the accuracy of the Village's accounting records. The basis for the inventory
reports is the capital assets system maintained by the Treasurer. All dispositions and
transfers between departments should be communicated to Treasurer throughout the
year to maintain accuracy of these records. The physical inventory process will reveal
discrepancies between recorded data and physical assets and provide an opportunity to
make corrections.

The Treasurer will supply current equipment inventory listings to the departments.
During the inspection of equipment, note items found and not on the list, items appearing
on the inventory list that have since been disposed of, (include disposition date and
method of disposal), any corrections regarding location, description, status, condition,
etc.

The inventory listing must be signed by the department’s supervisor and returned with
the list to the Treasurer.

Dispositions

When a department no longer has a need for an item of equipment, it must be surplused
by the Board of Trustees passing a resolution. Departments are not authorized to give
Village equipment items to private individuals or organizations. Surplus equipment can
be offered for sale to the general public. Prior to disposing of computer equipment, all
information or software specific to, or the property of the Village should be removed from
the equipment.



Village of Brockport
Budget Transfer Policy
Confirmed by Village Board 07/20/2026

The transfer of funds between budget-line items of the various accounts in the General, Water
and Sewer Funds are commonly required during the fiscal year. Excluding the Contingency
Budget line item, the Treasurer is authorized to make budget transfers between line item
accounts, so long as the transfer for any one item does not exceed twenty-five hundred dollars
($2,500). Al transfers in excess of twenty-five hundred dollars ($2,500) require prior Board of

Trustees approval.
A list of all transfers will be maintained with the,\/jllég’e Treasurer fori.a‘udit purposes.

Al transfers between funds require prior Board of Trustees’ approval.
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Village of Brockport
Purchasing / Procurement Policy
Confirmed by Village Board July 20, 2026

Section 104-b of the General Municipal Law (GML) requires every municipality to adopt internal
policies governing all procurement of goods and services not subject to the bidding requirements
of GML Section 103 or any other law. In accordance with that requirement, the following
guidelines are established for use by the Village of Brockport.

Guideline 1. Every prospective purchase of goods or services shall be evaluated to determine
the applicability of GML Section 103. Every village officer, board member, department head or
other personnel with the requisite purchasing authority (the Purchaser) shall adhere to this policy.
An employee wishing to make a purchase on behalf of the Village must have the purchase
authorized by the appropriate department head. :

Guideline 2. All purchases of:

(a) Goods, services, equipment or puinC'rWorks contracts over $500.00 shall be executed
through a purchase order, which will be preceded by a Request for Purchase Order.

(b) Purchases which will exceed the threshold amount set forth in GML Section 103
($20,000 for goods and equipment purchases and $35,000 for Public Works
Contracts) shall be formally bid pursuant to this law and shall be executed only after
appropriate Village Board approval has been obtained.

Guideline 3. All purchasés of goods, services, equipment or public works contracts:

(a) Less than $10,000 but greater than $5,000 require a written request for proposal
(RFP), written/fax quotes from three (3) vendors.

(b) Purchases equal to or in excess of $5,000 will also require approval of the Village
- Board.

(c) Purchases of less than $5,000 are at the discretion of the Department Head.

(d) Any written RFP shall be from a reputable vendor, and must describe the desired
goods, quantity and particulars of delivery. The Purchaser shall use the Quotation
Log to compile a list of all vendors from whom written/fax quotes have been requested;
and the written/fax quotes offered, and all information gathered in complying with the
procedures of this Guideline shall be preserved and filed with the documentation
supporting the RFP. The Quotation Log must be signed by the employee and the
Department Head.

Guideline 4. The lowest responsible proposal or quote shall be awarded the purchase or public
works contract unless the Purchaser prepares a written justification as to why it is in the best
interest of the Village and its taxpayers to make an award to other than the low bidder. If a vendor
is not deemed responsible, facts supporting that judgment shall also be documented and filed
with the record supporting the procurement.
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Guideline 5. A good faith effort shall be made to obtain the required number of proposals or
quotations. However, if the Purchaser is unable to obtain the required number of proposals or
quotations, the Purchaser shall document the attempt made. In no event shall the inability to
obtain the required proposals or quotations be a bar to the procurement.

Guideline 6. In the event that there is only one supplier for a particular good or service, care
must be taken to document that the item or service is unique in its benefits as compared to other
items or service available in the market place. The Purchaser must be sure that no other item or
service provides a substantially equivalent or similar benefit. These facts must be documented
on the Quotation Log and filed with the purchase request.

Guideline 7. Inthe event a good or service can be obtained under a city, county or state contract
bid, the Purchaser must document the current year contract number, whether it is a city, county,
or state bid, the price per unit and the total cost of the purchase.

Guideline 8. Except when directed by the Village Board no solicitations of written proposals or
quotations shall be required under the foIIowmg CIrcumstances

(a) Emergencies;

(b) Goods purchased from agencies for the blind or severely handicapped:;

(c) Goods purchased form correctional facilities;

(d) Goods purchased from another governmental agency;

(e) Goods purchased at auction - shall be done at or below any established limit

agreed upon by the Village Board.

Guideline 9. This policy shaII be reviewed annually or as deemed necessary by the Village
Board. ;
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Citizen Information Security Breach Notification Policy
Confirmed by the Village Board July 20, 2026

A. This policy is consistent with the State Technology Law § 208 as added by Chapters 442
and 491 of the Laws of 2005. This policy requires notification to affected New York residents and
nonresidents.

New York State values the protection of private information of individuals. The Village of
Brockport ("Village") is required to notify an individual when there has been or is reasonably
believed to have been a compromise of the individual's private information in compliance with the
Information Security Breach and Notification Act and this policy.

Definitions. When used in this section, the following words and phrases shall have the following
meanings:

BREACH OF THE SECURITY OF THE SYSTEM — Unauthorized acquisition or acquisition
without valid authorization of computerized data which compromises the security, confidentiality,
or integrity of personal information maintained by the Village. Good-faith acquisition of personal
information by an employee or agent of the Village for the purposes of the Village is not a breach
of the security of the system, provided that the private information is not used or subject to
unauthorized disclosure. In determining whether information has been acquired, or is reasonably
believed to have been acquired, by an unauthorized person or a person without valid authorization,
the Village may consider the following factors, among others:

1. Indications that the information is in the physical possession and control of an
unauthorized person, such as a lost or stolen computer or other device containing
information; or

2. Indications that the information has been downloaded or copied; or

3. Indications that the information was used by an unauthorized person, such as fraudulent
accounts opened or instances of identity theft reported.

CONSUMER REPORTING AGENCY — Any person which, for monetary fees, dues, or on a
cooperative nonprofit basis, regularly engages in whole or in part in the practice of assembling or
evaluating consumer credit information or other information on consumers for the purpose of
furnishing consumer reports to third parties, and which uses any means or facility of interstate
commerce for the purpose of preparing or furnishing consumer reports. The City may request a
list of consumer reporting agencies from the State Attorney General when required to make a
notification under Subsection C of this section.

PRIVATE INFORMATION — Personal information in combination with any one or more of the
following data elements, when either the personal information or the data element is not encrypted
or encrypted with an encryption key that has also been acquired:

(1) social security number;

(2) driver's license number or nondriver identification card number; or

(3) account number, credit or debit card number, in combination with any required security code,
access code, or password which would permit access to an individual's financial account. Private
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information does not include publicly available information that is lawfully made available to the
general public from federal, state, or local government records.

Indications that the information is in the physical possession and control of an unauthorized
person, such as a lost or stolen computer or other device containing information; or

(1) Indications that the information has been downloaded or copied; or

(2) Indications that the information was used by an unauthorized person, such as fraudulent
accounts opened or instances of identity theft reported.

€)

C. Where the City owns or licenses computerized data that includes private information, the City
shall

disclose any breach of the security of the system following discovery or notification of the
breach in

the security of the system to any person whose private information was, or is reasonably believed
to

have been, acquired by a person without valid authorization. The disclosure shall be made in the
most expedient time possible and without unreasonable delay, consistent with the legitimate
needs

of law enforcement, as provided in Subsection E of this section, or any measures necessary to

determine the scope of the breach and restore the reasonable integrity of the data system.
City of Rochester, NY
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D. Where the City maintains computerized data that includes private information which the City
does

not own, the City shall notify the owner or licensee of the information of any breach of the
security

of the system immediately following discovery, if the private information was, or is reasonably
believed to have been, acquired by a person without valid authorization.

B. The Village, after consulting with the State's Office of Cyber Security and Critical
Infrastructure Coordination (CSCIC), is to determine the scope of the breach and restoration
measures, must notify an individual when it has been determined that there has been, or is
reasonably believed to have been a compromise of the individual's private information through
unauthorized disclosure.

C. A compromise of private information means the unauthorized acquisition of unencrypted
computerized data with private information.

D. If encrypted data is compromised along with the corresponding encryption key, the data is
considered unencrypted and thus falls under the notification requirements.

E. Notification may be delayed if a law enforcement agency determines that the notification

impedes a criminal investigation. In such case, notification will be delayed only as long as
needed to determine that notification no longer compromises any investigation.
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F. The Village will notify the affected individual directly by one of the following methods:
(1) Written notice;
(2) Electronic notice, provided that the person to whom notice is required has expressly
consented to receiving notice in electronic form and a log of each notification is kept by the
Village when notifying affected persons; or
(3) Telephone notification, provided that a log of each notification is kept by the Village when
notifying affected persons; or
(4) Substitute notice, if the Village demonstrates to the State Attorney General that the cost of
providing notice would exceed $250,000, that the affected class of persons to be notified
exceeds 500,000, or that the Village does not have sufficient contact information. The following
constitute sufficient substitute notice:

(a) E-mail notice when the Village has an e-mail address for the subject persons;

(b) Conspicuous posting of the notice on the Village's web site page; and

(c) Notification to major statewide media.

G. The Village must notify CSCIC as to the timing, content and distribution of the notices and
approximate number of affected persons.

H. The Village must notify the Attorney General and the Consumer Protection Board, whenever
notification to a New York resident is necessary, as to the timing, content and distribution of the
notices and approximate number of affected persons.

I. Regardless of the method by which notice is provided, the notice must include contact
information for the Village when making the notification and a description of the categories of
information that were, or are reasonably believed to have been, acquired by a person without
valid authorization, including specification of which of the elements of personal information and
private information were, or are reasonably believed to have been, so acquired.

J. This policy also applies to information maintained on behalf of the Village by a third party.
K. When more than 5,000 New York residents must be notified at one time, then the Village
must notify the consumer reporting agencies as to the timing, content and distribution of the

notices and the approximate number of affected individuals. This notice, however, will be made
without delaying notice to the individuals.
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Freedom of Information Law (FOIL)
Rules and Regulations
Approved by Village Board — March 23, 2026 and effective June 1, 2026

PUBLIC ACCESS TO RECORDS OF
Village of Brockport

*Note: Village Court records are handled by the Court Clerks who utilize the Record Retention
and Disposition Schedules of the New York State Unified Court System Division of Professional
Court Services Office of Records Management. The Village Clerk is not the Records Access
Office for Village Court records.

1. Purpose and scope

2. Designation of records access officer
3. Location

4. Hours for public inspection

5. Requests for public access to records
6. Subject matter list

7. Denial of access to records

8. Fees

9. Public notice

10. Severability

Section 1 Purpose and scope.

» The people’s right to know the process of government decision-making and the documents
and statistics leading to determinations is basic to our society. Access

e to such information should not be thwarted by shrouding it with the cloak of secrecy or
confidentiality.

» These regulations provide information concerning the procedures by which records may
be obtained.

» Personnel shall furnish to the public the information and records required by the Freedom
of Information Law, as well as records otherwise available by law.

e Any conflicts among laws governing public access to records shall be construed
in favor of the widest possible availability of public records.

Section 2 Designation of records access officer.
e The Village of Brockport is responsible for insuring compliance with the regulations
herein, and designates the following person(s) as records access officer(s):
Brockport Village Clerk
Brockport Village Hall
127 Main Street
Brockport, NY 14420

» The records access officer is responsible for insuring appropriate agency response to
public requests for access to records. The designation of a records access officer shall
not be construed to prohibit officials who have in the past been authorized to make
records or information available to the public from continuing to do so.

e The records access officer shall insure that agency personnel:
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Utilize the Record Retention and Disposition Schedule LGS-1 for use by Cities,
Towns, Villages, Fire Districts — available at www.archives.nysed.gov. This shall
serve as a subject matter list.
Assist persons seeking records to identify the records sought, if necessary, and
when appropriate, indicate the manner in which the records are filed, retrieved or
generated to assist persons in reasonably describing records.
Contact persons seeking records when a request is voluminous or when locating
the records involves substantial effort, so that personnel may ascertain the
nature of records of primary interest and attempt to reasonably reduce the
volume of records requested.
Upon locating the records, take one of the following actions:
= Make records available for inspection; or,
= Deny access to the records in whole or in part and explain in writing the
reasons therefore.
Upon request for copies of records:
* Make a copy available upon payment or offer to pay established fees, if
any, in accordance with Section 8; or,
» Permit the requester to copy those records.
Upon request, certify that a record is a true copy; and
Upon failure to locate records, certify that;
* The Village of Brockport is not the custodian for such records, or
» The records of which the Village of Brockport is a custodian cannot be
found after diligent search.

Section 3 Location.

Records shall be available for public inspection and copying at:
Brockport Village Hall
127 Main Street
Brockport NY, 14420

Section 4 Hours for public inspection

Requests for public access to records shall be accepted and records produced during all hours
regularly open for business. These hours are: 8:30 a.m. to 4:30 p.m., Monday through Friday,
except holidays

Section 5 Requests for public access to records:

e A written request may be required, but oral requests may be accepted when records
are readily available.

e The records access officer shall copy the following on all written requests at time of
receipt: Village Board, Village Attorney, Department Heads, and Treasurer.

e Ifrecords are maintained on the internet, the requester shall be informed that the
records are accessible via the internet and in printed form either on paper or other
information storage medium.

e Aresponse shall be given within five (5) business days of receipt of a request by:

e}

@)
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informing a person requesting records that the request or portion of the request
does not reasonably describe the records sought, including direction, to the
extent possible that would enable that person to request records reasonably
described;

granting or denying access to records in whole or in part;



o}

acknowledging the receipt of a request in writing, including an approximate

date when the request will be granted or denied in whole or in part, which shall
be reasonable under the circumstances of the request and shall not be more
than twenty (20) business days after the date of the acknowledgment, or if it is
known that circumstances prevent disclosure within twenty (20) business days
from the date of such acknowledgment, providing a statement in writing
indicating the reason for inability to grant the request within that time and a date
certain, within a reasonable period under the circumstances of the request, when
the request will be granted in whole or in part; or

if the receipt of request was acknowledged in writing and included an
approximate date when the request would be granted in whole or in part within
twenty (20) business days of such acknowledgment, but circumstances prevent
disclosure within that time, providing a statement in writing within twenty (20)
business days of such acknowledgment specifying the reason for the inability to
do so and a date certain, within a reasonable period under the circumstances of
the request, when the request will be granted in whole or in part.

e The records access officer shall copy the following on all written responses at time of
issue: Village Board, Village Attorney, Department Heads, and Treasurer.

e In determining a reasonable time for granting or denying a request under the
circumstances of a request, personnel shall consider the volume of a request, the ease
or difficulty in locating, retrieving or generating records, the complexity of the request,
the need to review records to determine the extent to which they must be disclosed, the
number of requests received by the agency, and similar factors that bear on the ability to
grant access to records promptly and within a reasonable time.

e Afailure to comply with the time limitations described herein shall constitute a denial of a
request that may be appealed. Such failure shall include situations in which an officer or
employee:

e}
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fails to grant access to the records sought, deny access in writing or
acknowledge the receipt of a request within five business days of the receipt of a
request;

acknowledges the receipt of a request within five (5) business days but fails to
furnish an approximate date when the request will be granted or denied in whole
orin part;

furnishes an acknowledgment of the receipt of a request within five (5) business
days with an approximate date for granting or denying access in whole or in part
that is unreasonable under the circumstances of the request;

fails to respond to a request within a reasonable time after the approximate date
given or within twenty business days after the date of the acknowledgment of the
receipt of a request;

determines to grant a request in whole or in part within twenty business days of
the acknowledgment of the receipt of a request, but fails to do so, unless the
agency provides the reason for its inability to do so in writing and a date certain
within which the request will be granted in whole or in part;

does not grant a request in whole or in part within twenty business days of the
acknowledgment of the receipt of a request and fails to provide the reason in
writing explaining the inability to do so and a date certain by which the request
will be granted in whole or in part; or



o responds to a request, stating that more than twenty business days is needed to
grant or deny the request in whole or in part and provides a date certain within
which that will be accomplished, but such date is unreasonable under the
circumstances of the request.

Section 6 Subject matter list.

The records access officer shall insure that agency personnel utilize the Record Retention and
Disposition Schedule LGS-1 for use by Cities, Towns, Villages, Fire Districts — available at
www.archives.nysed.gov. This shall serve as a subject matter list.

Section 7 Denial of access to records.

Denial of access to records shall be in writing stating the reason therefore and advising
the requester of the right to appeal to the individual or body established to determine
appeals, [who or which] shall be identified by name, title, business address and business
phone number.

If requested records are not provided promptly, as required in Section 5 of these
regulations, such failure shall also be deemed a denial of access.

The following person or persons or body shall determine appeals regarding denial of
access to records under the Freedom of Information Law:

Brockport Village Attorney
c/o Brockport Village Hall
127 Main Street
Brockport, NY 14420
(585) 637-5300

Any person denied access to records may appeal within thirty (30) days of a denial.

The time for deciding an appeal by the individual or body designated to determine
appeals shall commence upon receipt of a written appeal identifying:
o the date and location of requests for records;
o adescription, to the extent possible, of the records that were denied; and
o the name and return address of the person denied access.

A failure to determine an appeal within ten (10) business days of its receipt by granting
access to the records sought or fully explaining the reasons for further denial in writing
shall constitute a denial of the appeal.

The person or body designated to determine appeals shall transmit to the Committee on
Open Government copies of all appeals upon receipt of appeals. Such copies shall be
addressed to:

Committee on Open Government
Department of State

41 State Street

Albany, NY 12231
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» The person or body designated to determine appeals shall inform the appellant and the
Committee on Open Government of its determination in writing within ten (10) business
days of receipt of an appeal. The determination shall be transmitted to the Committee on
Open Government in the same manner as set forth subdivision (f) of this section.

Section 8 Fees — Per FOIL Request - In accordance with Public Officers Law, Article 6-
§87.

Copy: Preparation of a copy may include extraction, scanning, redaction, conversion, or other
technical processes required to reproduce the record.

Copies: The fee for copies of records which shall not exceed twenty-five cents ($0.25) per
photocopy not in excess of nine inches by fourteen inches, or the actual cost of reproducing any
other record in accordance with the provisions outlined in Actual Cost, except when a different
fee is otherwise prescribed by statute.

Actual Cost:  In determining the actual cost of reproducing a record, an agency may include
only:

e an amount equal to the hourly salary attributed to the lowest paid agency employee who
has the necessary skill required to prepare a copy of the requested record:

 the actual cost of the storage devices or media provided to the person making the
request in complying with such request;

 the actual cost to the agency of engaging an outside professional service to prepare a
copy of a record, but only when an agency's information technology equipment is
inadequate to prepare a copy, if such service is used to prepare the copy; and

e preparing a copy shall not include search time or administrative costs, and no fee shall
be charged unless at least two hours of agency employee time is needed to prepare a
copy of the record requested.

e A person requesting a record shall be informed of the estimated cost of preparing a copy
of the record if more than two hours of an agency employee's time is needed, or if an
outside professional service would be retained to prepare a copy of the record.

* Village can suspend processing until payment is received.

No Fee: There shall be no fee charged for:
. inspection of records
. search for records
. any certification pursuant to this part

Section 9 Public Notice.

A notice containing the title or name and business address of the records access officers and
appeals person or body and the location where records can be seen or copies shall be posted in
a conspicuous location wherever records are kept and/or published in a local newspaper of
general circulation.

Section 10 Severability.

If any provision of these regulations or the application thereof to any person or circumstances is
adjudged invalid by a court of competent jurisdiction, such judgment shall not affect or impair
the validity of the other provisions of these regulations or the

application thereof to other persons and circumstances.
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PUBLIC NOTICE
YOU HAVE A RIGHT TO SEE
PUBLIC RECORDS
The amended Freedom of Information Law, which took effect on January 1, 1978, gives you the
right of access to many public records.

The VILLAGE OF BROCKPORT has adopted regulations governing when, where, and
how you can see public records.

The regulations can be seen at all places where records are kept. According to these
regulations, records can be seen and copied at:

Brockport Village Hall
127 Main Street
Brockport, NY 14420

The following officials will help you to exercise your right to access:
* Agency officials who have in the past been authorized to make records available

e Records Access Officer
Brockport Village Clerk
Brockport Village Hall
127 Main Street
Brockport, NY 14420
(585) 637-5300

* If you are denied access to a record, you may appeal to the following person(s) or body:
Brockport Village Attorney
c/o Brockport Village Hall
127 Main Street
Brockport, NY 14420
(685) 637-5300

PLEASE mark “FOIL APPEAL” on the envelope.
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Water/Sewer Billing Procedures
Village Board approved 11/07/2022
Village Board updated 07/20/2026

Water/sewer bills are generated in the Village of Brockport by the Water Clerk. Meters are electronically
read by the Department of Public Works monthly for businesses and large consumption users and quarterly
for residential users.

The meter reads are uploaded electronically into the billing software from the meter reading software. The
Water Clerk then reviews the reads for high, low, missed, or no consumption, and unoccupied accounts.

Bills are generated and mailed to customers. Bills are dated the first day of the month and due the last business
day of the month.

Water and sewer rates are set by the Village Board. Refer to the fee schedule for current rates.

Penalty
Penalties are assessed at 10% of the current bill if payment is not received by the last working day of the

month. The 10% penalty fee is added to the next billing cycle.

Delinquent Notices
Residential and business customers who are two billing cycles in arrears are issued a delinquent notice
requesting payment in full within 14 days.

Payment Arrangements

The option for a payment arrangement is based on account holder’s financial circumstances, payment history
and billing status. If granted, the agreement requires a down payment and signature by the customer. Failure
to abide by the terms of the payment agreement may result in termination of service without further notice.

Shut Off Notices

Shut-off notices are issued after a resident fails to make payment by the due date on the Delinquent Notice
or fails to abide by the terms of the payment arrangement. Payment must be made in full within 14 or service
will be terminated without further notice. If service is terminated, a restoration fee of $100.00 is added to
the account balance and is required to be paid prior to restoration of service.

If a Shut off notice is generated for non-payment, a service fee of twenty-five ($25.00) shall be assessed to
any water account for which a shutoff notice is issued and personally served due to delinquency. That such
fee shall be applied at the time the shutoff notice is issued, regardless of whether service is ultimately
discontinued. The Shut off notices are mailed to the property owner by the water clerk in addition to DPW
visiting the property and, if no one is home, leaves the notice at the door.

Service restoration hours: Business days before 3:00PM.
Service will not be interrupted the day before the weekend or the day before a holiday.
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