
DEPUTY CLERK-TREASURER 
VILLAGE OF BROCKPORT 

 
The Village of Brockport is seeking a qualified, customer-focused individual to fill the position of 
Deputy Clerk Treasurer.  This role supports a variety of clerical and financial functions, with a 
strong emphasis on customer service, daily receipts, records management, and water/sewer utility 
billing. 
 
Requirements:  Associate degree preferred but not mandatory.  Public sector/municipal experience 
preferred.  Must be personable, have a cheerful outlook, be a quick learner, detail/accuracy oriented 
and able to multi-task/prioritize.  Familiarity with Microsoft Office is necessary.  Additional task-
specific computer programs are utilized.   
 
Full time 40 hours per week.  $17.00 - $20.00 per hour plus benefits.  New York State Retirement 
System.  Position is Civil Service Exempt - appointed by Mayor with confirmation by Trustees to 
serve a 2-year term.  Reappointment consideration is given at end of each 2-year term.  Initial 
appointment will be for a 6-month probationary period. 
 
Download employment application from www.brockportny.org.  Send cover letter and résumé 
with completed employment application by e-mail to: bkrizen@brockportny.org or by mail to: 
Village of Brockport Attention: Village Clerk 127 Main Street Brockport, NY 14420.  

   
Application deadline: Friday, September 5, 2025 
 


